PNC PAYER EXPRESS - CLIENT

Tradesmen International has selected PayerExpress as a means to streamline invoice payments. It is an easy, secure way for you
to pay your bill electronically. Each PayerExpress transaction is conducted over secure servers and all sensitive data, including
financial account information, is encrypted. Complete financial account information will never be displayed on screen.

We are please to provide this free online service, allowing you to quickly and easily pay invoices from your business account.

Login

https://www.payerexpress.com/ebp/TRADESMEN/Login/Index
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On the landing page:

Enter your Client ID Number.
Enter your Zip Code.

Check the box next to “I'm not a
Robot"” for added security.

Click the green "Pay Now" button.
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Pay My Bills
The “Pay My Bills” page will list all open invoices to be paid.
1. Select the circle(s) next to the !’_ Home  Pay My Bills
invoice(s) you want to pay. LS AT inrnioe. :
2. If the amount you're paying is
different than the amount due, type [N RI RS _ Asanerd St
the amount you are paying into the
“Payment Amount” box. ALL v  HISTORY
3. A box will appear next to the e
Payment Amount containing a O Inveice Date  Duwse Date Itwvaite Humbes Ameut Due Prymest Amount  Pay=ent Code
drop-down menu of options. Select a
the correct option to indicate why @ 207200 UponReceipt 4192453 e =
you are paying an amount that
differs from the “Amount Due" () 120701 UpsnReslpt 4192452 860,00 B
01 - Sales Tax Exempt
02 - Invoice Dispute 200N UponReceipt 4182451 14800 R
03 - Partial Payment O @ .
04 - Other or v @
4. There is a comment box available T — o e
for further explanation, if needed. @@ @ @
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1. A"Payment Summary” box is
located on the right hand side of
the screen, showing the number of
invoices to be paid as well as the
total amount.

2. Click "Add a Payment Method" to
add your banking information.

) PAYMIENT SUMMARY

§1,140000

Payrntd confrmed befare Manday Aprl 13,
2020 B:00 P ET will be posted en Tueday,
Apell 14, 2020, Payminti confirmed sfter
Mendary, April 13, 2010 B0 P ET will be
poited on Wedndedsy, April 15, 220

Continue bo Payment

Add a Payment Method and Make a Payment

The Bank Account information entered here can be saved for future use.

1. Select if the "Account Type” is
Personal or Business.

future payments.
9. Click the green “Add" button.
This payment method will now
be available in the “Payment
Method" drop-down in the
Payment Summary.
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Add A Payment Method

Rerting Hvmber

1. Select the account you just added
from the “Payment Method" drop-
down menu.

2. The "Pay Date" will auto-fill with the
current date.

3. The note below the “Pay Date”
specifies when payments will be
posted, based on the time they are
confirmed.

4, Click the green “Continue to
Payment” box.
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0 PAYMIENT SUMBMARY

$1,180.00

Payrmantd confrmed befiare Manday, Apdl 13,
2020 B:00 PH ET will be posted o Tusddiny,
April 14, 2020, Payments confirmed after
Mesday, April 13, 2020 03 PM ET will be
poited on Wedneaday, Apil 15, D020,

Continue to Paymant

2. Select if the “Banking Type" is I ewcaccom
Checking or Savings.

3. Enter the Name on the Account. @ " @“M‘

4.  Enter the Routing Number. S T

5. Enter the Account Number. @ @

6. Repeatthe Account Number. Hame s e At reyrave

7. Check “Agree and Add Account” @ i

8. Check “Remember Me" |f yOU W|Sh ey Mhor ERIHT GOOZINSE
to save this account information for @ :
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1. The "Verify Payment” screen will
confirm:
2. The invoice(s) you are paying.
3. The amount you are paying.
4. The bank account being used.
5. The Terms and Conditions of

using this method of payment

6. Check the box that you agree with
the required Terms and Conditions.

7. Enter your company name.

8. Enter the email address you would
like a receipt sent to.

9. Click the green “Make Payment”
button.
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Payment Process box, followed by a
Confirmation.

A confirmation will also be sent to the
email address provided on the previous
screen.
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